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You must report working hours spent on training (whether in class or online) as "Training" on the Timesheet form in the Time Reporting Tool. Training time must be approved by your manager in advance.
Need a customized learning solution for your unit?
The Centre for Staff Development & Technical Learning (under Talent Acquisition & Development, HR) can help identify technical learning needs, and design and deliver customized learning sessions for units/departments. To inquire, contact us at LDTech@yorku.ca.
Topics that CSDTL can adapt include:
· Document Accessibility
· Lotus Notes 8.5
· MachForm
· Microsoft Access 2010
· Microsoft Excel 2010
· Microsoft PowerPoint 2010
· Microsoft Project 2010
· Microsoft Visio 2010
· Microsoft Word 2010
· WordPress (in development)
· YU Link (in development)

