Journal Submission Layout

Here is a sample of the data format. The headers are never included but provided here so you'll know what fields are used. The manually entered columns are added to complete the journal and are NOT a part of our data source.

The blue header provides the actual field header from our data set, while the red is the official headers as per the finance sheet.

[bookmark: _GoBack]The "Journal Line Description" is actually the first field in the pivot table (once all error checking is completed), but has to be move after the Line Cost on the journal
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Columnl  Account (GL) Fund (GL) Cost Centre (GL) A e Cost  Column2 Column3

JoumalDate  Account  Fund  CostCentre Time  Location Amount Source Journal Line Reference Journal Line Description
manually entered 745000 700 773204 6098.6 manually entered manually entered Labour 112994 Feb
745000 700 773347 28567 Labour 135981 Feb,
720000 700 773354 535126 Labour 151571 Feb
708000 700 776617 91599 Labour 155009 Feb
708000 700 776603 61817 Labour 163680 Feb.
431000 300 304340 ‘00359 86.56 Labour 164990 Feb





